
Village of Hampshire 
Village Board Meeting 

Thursday, January 21, 2021 - 7:00 PM 
Hampshire Village Hall – 234 S. State Street 

AGENDA 
1. Call to Order

2. Establish Quorum (Physical and Electronic)

3. Pledge of Allegiance

4. Public Comments

5. Approval of Minutes from January 7, 2021

6. Village Manager’s Report
a. A Motion to Approve the Reappointment of William Albert to the Zoning Board of 

Appeals for a 5-Year Term.
b. A Motion to Approve the Reappointment of Ken Swanson to the Plan Commission for a

3-Year Term.
c. A Motion to Approve the Second Payment of $6,963.30 to Stark and Sons Trenching, 

Inc. for Work on the Highland Ave. Stormwater Project (total contract is $83,935).
d. A Motion to Approve an Engagement with Lauterbach & Amen, LLP for FY2020 Audit 

Services for $26,700.
e. Presentation on the Upcoming Project at the Intersection of State Street and Hwy 72.
f. Building Department Report

7. Village Board Committee Reports
a. Business Development Commission
b. Finance

i. A Motion to Approve the January 21, 2021 Accounts Payable
ii. Presentation of FY22 Budget Planning Calendar

c. Public Relations
i. Branding Recommendation

d. Planning/Zoning
e. Public Safety
f. Fields & Trails
g. Village Services
h. Public Works

8. New Business

9. Announcements

10. Executive Session

11. Any items to be reported and acted upon by the Village Board after returning to open session

12. Adjournment



Attendance: By Public Act 101-0640, all public meetings and public hearings for essential governmental services may be held by 
video or tele conference during a public health disaster, provided there is an accommodation for the public to participate, and submit 
questions and comments prior to meeting. If you would like to attend this meeting by Video or Tele Conference, you must e-mail the 
Village Clerk with your request no later than noon (12 PM) two days prior to the meeting, and a link to participate will be sent to 
your e-mail address the day of the meeting, including all exhibits and other documents (the packet) to be considered at the meeting.  
 
The Village of Hampshire, in compliance with the Americans With Disabilities Act, requests that persons with disabilities, who 
require certain accommodations to allow them to observe and/or participate in the meeting(s) or have questions about the accessibility 
of the meeting(s) or facilities, contact the Village at 847-683-2181 to allow the Village to make reasonable accommodations for these 
persons. 



 
                                                        

VILLAGE OF HAMPSHIRE  
REGULAR MEETING OF THE BOARD OF TRUSTEES  

MINUTES 
January 7, 2021 

  
The regular meeting of the Village Board of Hampshire was called to order by Village 
President Jeffrey Magnussen at 7:00 p.m. in the Village of Hampshire Village Board Room, 
234 S. State Street, on Thursday, January 7, 2021. 
 
Trustee Koth made a motion to allow Trustees Kelly, Krajecki, and Robinson to join the 
meeting electronically: 
 
                                           Seconded by Trustee Reid 

Motion carried by roll call vote. 
Ayes: Koth, Klein, and Reid 
Nays: None 

   Absent: None 
 
Present: Christine Klein, Toby Koth, Mike Reid, and Jeffrey Magnussen. 
 
Electronically: Aaron Kelly, Ryan Krajecki, and Erik Robinson. 
 
A quorum was established. 
 
Also Present: Village Manager Jay Hedges, Village Clerk Linda Vasquez, Finance Director 
Lori Lyons, Police Chief Brian Thompson, and Village Attorney Mark Schuster. 
 
Also Electronically: Assistant to the Village Manager Josh Wray and Tim Paulsen – EEI. 
 
President Magnussen led the Pledge of Allegiance. 

 
MINUTES 
 
Trustee Klein moved to approve the minutes of December 28, 2020. 
 

Seconded by Trustee Robinson  
Motion carried by roll call vote. 
Ayes: Koth, Klein, Krajecki, Robinson, Reid  
Nays: None 

   Absent: Kelly 
 
VILLAGE MANAGER REPORT: 
 
Trustee Krajecki moved to approve Ordinance 21-01: Granting a variation of the surface 
requirements for a parking area on the property at Tuscany Woods Park.  
 

Seconded by Trustee Klein 
Motion carried by roll call vote. 
Ayes: Koth, Klein, Krajecki, Robinson, Reid  
Nays: None 

   Absent: Kelly 
 
 



 
                                                        
Trustee Koth moved to approve Resolution 21-01: An intergovernmental Agreement with 
Hampshire Township for Indemnification in Regard to Collection of Transition Fees 
Collected for the Benefit of the Township. 
 

Seconded by Trustee Reid 
Motion carried by roll call vote. 
Ayes: Koth, Krajecki, Robinson, Reid  
Nays: Klein 

   Absent: Kelly 
 
Trustee Robinson moved to approve Ordinance 21-02: Proposing the establishment of a 
Special Service Area #27 (Hampshire Corporate Center – Detention Basin). 
 

Seconded by Trustee Klein 
Motion carried by roll call vote. 
Ayes: Kelly, Koth, Klein, Krajecki, Robinson, Reid  
Nays: None 

   Absent: None 
 
Trustee Klein moved to approve to hold a Public Hearing on the proposed Annexation 
Agreement with Briar Hill Ventures on February 4, 2021 at 7:00 PM. 
 

Seconded by Trustee Robinson 
Motion carried by roll call vote. 
Ayes: Kelly, Koth, Klein, Krajecki, Robinson, Reid  
Nays: None 

   Absent: None 
 

VILLAGE BOARD COMMITTEE REPORTS                    
 

a) Public Works – Trustee Koth reported the Streets department have been pretty 
busy and that a citizen complained about a plow truck blowing its horn in traffic and 
waking up some of the residents. Mr. Hedges said he would inform Dave Starrett of 
the complaint. 
 

b) Business Development – Trustee Krajecki reported the next BDC meeting will be 
January 13 at 6:30 p.m. The focus will be helping local businesses and discussing 
commercial land development. Also, the Village may have a few new applicants for 
the façade program coming soon. The business that will be featured this month in 
“Hampshire’s Very Own” will be the Vintage Hammer. 
 

c) Finance –  
 
a. Accounts Payable –  
 
Trustee Koth moved to approve the Accounts Payable in the sum of $168.28 for 
employees Josh Wray, John Huff, and Nicholas Orsolini paid on or before January 
13, 2021. 
 

Seconded by Trustee Klein 
Motion carried by roll call vote. 
Ayes: Kelly, Klein, Koth, Krajecki, Robinson, Reid  
Nays: None 



 
                                                        
   Absent: None 

 
Trustee Kelly moved to approve the Accounts Payable in the sum of $228,149.62 
paid on or before January 13, 2021. 
 

Seconded by Trustee Krajecki 
Motion carried by roll call vote. 
Ayes: Kelly, Klein, Koth, Krajecki, Robinson, Reid  
Nays: None 

   Absent: None 
 

d) Public Relations – Trustee Reid announced that there will be free testing at 
Hampshire High School January 16 or 17 from 8 a.m. to 4 p.m. 
 

e) Planning/Zoning – No report  
 

f) Public Safety – Police Chief Thompson reported they have been busy but not 
extremely.  
 

g) Fields & Trails – No report 
 

h) Village Services – Waste Management will be picking up Christmas trees until the 
end of the month. 
 

NEW BUSINESS 
Trustee Robinson have noticed a few business establishments that put up the signs the 
Village offered are not enforcing masks and social distancing. Trustee Klein mentioned she 
has no sign because she has masks ready for customers once they come in if needed. 
Trustee Robinson just asked that the businesses that do have the signs from the Village 
actually enforce what the sign says for consistency. 
 
ANNOUNCEMENTS  
Trustee Kelly inquired how the Trustees and others could be continually informed of 
upcoming meetings rather than hearing about them secondhand or having to check the 
Village website every day. Mr. Hedges said staff will look into making that possible. 
 
ADJOURNMENT 
 
Trustee Koth moved to adjourn the Village Board meeting at 7:45 p.m. 
 

Seconded by Trustee Kelly 
Motion carried by roll call vote 
Ayes: Kelly, Klein, Koth, Krajecki, Robinson, and Reid 
Nays: None 
Absent: None                                   

 ________________________ 
                                                                                   Linda Vasquez Village Clerk  
 



























 

 

AGENDA SUPPLEMENT 
 

 

TO: President Magnussen, Village Board and Village Manager Hedges 

FROM: Lori Lyons, Finance Director 

FOR: January 21, 2021 Village Board Meeting 

RE: Audit Services 

 

Background. The Village is required to contract for auditing services for the fiscal year ended 
April 30, 2020. Attached is a proposal from L&A who have performed Village audits for many 
years, including the 2018 & 2019 Audits recently completed. When this FY2021 audit is 
completed on March 31, 2021 the Village audits will be current and in compliance with State 
Statute.   

 
Analysis. L&A has demonstrated professionalism and patience. They maintain the appropriate 
licensing requirements, are independent and have a great deal of experience in performing 
similar engagements. Their fees are fair and extra assistance has not resulted in extra billing. The 
2018 was $25,170, 2019 was $25,930 and this quote for 2020 is $26,700. Partners and Principals 
are sufficiently involved in the audit process and always available to answer questions. Audit 
staff is knowledgeable and communicates well with Village staff. L&A has presented the Village 
a one-year engagement letter for this purpose.  

 
Recommendation. Given the urgency of completing the FY2020 audit to become compliant 
with State Statute, Staff recommends proceeding with acceptance of the engagement letter 
presented by Lauterbach and Amen, LLP in the amount of $26,700.00 and requests authorization 
for staff to execute the engagement letter. Staff plans to conduct an RFQ for the FY2021 audit. 



 
 
 
 
 

December 17, 2020 
 

The Honorable Village President 
Members of the Board of Trustees 
Village of Hampshire, Illinois 

 
We are pleased to confirm our understanding of the services we are to provide the Village of Hampshire, 
Illinois for the year ended April 30, 2020. We will audit the financial statements of the governmental 
activities, the business-type activities, each major fund, and the aggregate remaining fund information, 
including the related notes to the financial statements, which collectively comprise the basic financial 
statements of the Village as of and for the year ended April 30, 2020. Accounting standards generally accepted 
in the United States of America provide for certain required supplementary information (RSI), such as 
management’s discussion and analysis (MD&A), to supplement the Village’s basic financial statements. Such 
information, although not a part of the basic financial statements, is required by the Governmental Accounting 
Standards Board who considers it to be an essential part of financial reporting for placing the basic financial 
statements in an appropriate operational, economic, or historical context. As part of our engagement, we will 
apply certain limited procedures to the Village’s RSI in accordance with auditing standards generally 
accepted in the United States of America. These limited procedures will consist of inquiries of management 
regarding the methods of preparing the information and comparing the information for consistency with 
management’s responses to our inquiries, the basic financial statements, and other knowledge we obtained 
during our audit of the basic financial statements. We will not express an opinion or provide any assurance 
on the information because the limited procedures do not provide us with sufficient evidence to express an 
opinion or provide any assurance. The following RSI is required by generally accepted accounting principles 
and will be subjected to certain limited procedures, but will not be audited: management’s discussion and 
analysis, the budgetary comparison schedules, pension plan employer contribution schedules, changes in the 
employer’s net pension liability schedules, and pension plan investment return schedules. 

 
We have also been engaged to report on supplementary information other than RSI that accompanies the 
Village’s financial statements. We will subject the following supplementary information to the auditing 
procedures applied in our audit of the financial statements and certain additional procedures, including 
comparing and reconciling such information directly to the underlying accounting and other records used 
to prepare the financial statements or to the financial statements themselves, and other additional 
procedures in accordance with auditing standards generally accepted in the United States of America and 
will provide an opinion on it in relation to the financial statements as a whole: combining and individual 
fund statements and budgetary comparison schedules, and other information listed as supplemental 
schedules. 

 
The following other information accompanying the financial statements will not be subjected to the 
auditing procedures applied in our audit of the financial statements, and our auditor’s report will not 
provide an opinion or any assurance on that other information: introductory information. 
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Audit Objective 
 

The objective of our audit is the expression of opinions as to whether your basic financial statements are fairly 
presented, in all material respects, in conformity with generally accepted accounting principles and to report 
on the fairness of the supplementary information referred to in the second paragraph when considered in 
relation to the financial statements taken as a whole. Our audit will be conducted in accordance with auditing 
standards generally accepted in the United States of America and will include tests of the accounting records 
and other procedures we consider necessary to enable us to express such opinions. We will issue a written 
report upon completion of our audit of the Village’s financial statements. Our report will be addressed to the 
Board of Trustees of the Village. We cannot provide assurance that unmodified opinions will be expressed. 
Circumstances may arise in which it is necessary for us to modify our opinions or add emphasis-of-matter or 
other-matter paragraphs. If our opinions on the financial statements are other than unmodified, we will discuss 
the reasons with you in advance. If, for any reason, we are unable to complete the audit or are unable to form 
or have not formed opinions, we may decline to express opinions or may withdraw from this engagement. 

 
Audit Procedures – General 

 
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial 
statements; therefore, our audit will involve judgment about the number of transactions to be examined and 
the areas to be tested. An audit also includes evaluating the appropriateness of accounting policies used and 
the reasonableness of significant accounting estimates made by management, as well as evaluating the overall 
presentation of the financial statements. We will plan and perform the audit to obtain reasonable rather than 
absolute assurance about whether the financial statements are free of material misstatement, whether from 
(1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or 
governmental regulations that are attributable to the government or to acts by management or employees 
acting on behalf of the government. 

 
Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and 
because we will not perform a detailed examination of all transactions, there is a risk that material 
misstatements may exist and not be detected by us, even though the audit is properly planned and performed 
in accordance with U.S. generally accepted auditing standards. In addition, an audit is not designed to detect 
immaterial misstatements, or violations of laws or governmental regulations that do not have a direct and 
material effect on the financial statements. However, we will inform the appropriate level of management of 
any material errors, any fraudulent financial reporting, or misappropriation of assets that come to our 
attention. We will also inform the appropriate level of management of any violations of laws or governmental 
regulations that come to our attention, unless clearly inconsequential. Our responsibility as auditors is limited 
to the period covered by our audit and does not extend to any later periods for which we are not engaged as 
auditors. 
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Audit Procedures – General (Continued) 
 

Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts, and may include tests of the physical existence of inventories, and direct confirmation of receivables 
and certain other assets and liabilities by correspondence with selected individuals, funding sources, creditors, 
and financial institutions. We will request written representations from your attorneys as part of the 
engagement, and they may bill you for responding to this inquiry. At the conclusion of our audit, we will also 
require certain written representations from you about the financial statements and related matters. 

 
Audit Procedures – Internal Control 

 
Our audit will include obtaining an understanding of the Village and its environment, including internal 
control, sufficient to assess the risks of material misstatement of the financial statements and to design the 
nature, timing, and extent of further audit procedures. An audit is not designed to provide assurance on 
internal control or to identify deficiencies in internal control. Accordingly, we will express no such opinion. 
However, during the audit, we will communicate to management and those charged with governance internal 
control related matters that are required to be communicated under AICPA professional standards. 

 
Audit Procedures – Compliance 

 
As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of the Village’s compliance with the provisions of applicable laws, 
regulations, contracts, and agreements. However, the objective of our audit will not be to provide an 
opinion on overall compliance and we will not express such an opinion. 

 
Other Services 

 
We will also assist in preparing the financial statements and required audit adjustments, if any, for the Village 
in conformity with U.S. generally accepted accounting principles based on information provided by you. We 
will perform these services in accordance with applicable professional standards. The other services are 
limited to the financial statements previously defined. We, in our sole professional judgement, reserve the 
right to refuse to perform any procedure or take any action that could be construed as assuming management 
responsibilities. 

 
Management Responsibilities 

 
Management is responsible for designing, implementing, and maintaining effective internal controls 
relevant to the preparation and fair presentation of financial statements that are free from material 
misstatement, whether due to fraud or error, including monitoring ongoing activities; for the selection and 
application of accounting principles; and for the preparation and fair presentation in the financial 
statements in conformity with U.S. generally accepted accounting principles. 
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Management Responsibilities (Continued) 
 

Management is also responsible for making all financial records and related information available to us 
and for the accuracy and completeness of that information. You are also responsible for providing us with 
(1) access to all information of which you are aware that is relevant to the preparation and fair presentation 
of the financial statements, (2) additional information that we may request for the purpose of the audit, 
and (3) unrestricted access to persons within the government from whom we determine it necessary to 
obtain audit evidence. 

 
Your responsibilities include adjusting the financial statements to correct material misstatements and 
confirming to us in the management representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the latest period presented are 
immaterial, both individually and in the aggregate, to the financial statements taken as a whole. 

 
You are responsible for the design and implementation of programs and controls to prevent and detect 
fraud, and for informing us about all known or suspected fraud affecting the government involving (1) 
management, (2) employees who have significant roles in internal control, and (3) others where the fraud 
could have a material effect on the financial statements. Your responsibilities include informing us of your 
knowledge of any allegations of fraud or suspected fraud affecting the government received in 
communications from employees, former employees, regulators, or others. In addition, you are responsible 
for identifying and ensuring that the government complies with applicable laws and regulations. 

 
You are responsible for the preparation of the supplementary information in conformity with U.S. 
generally accepted accounting principles. You agree to include our report on the supplementary 
information in any document that contains and indicates that we have reported on the supplementary 
information. You also agree to make the audited financial statements readily available to users of the 
supplementary information no later than the date the supplementary information is issued with our report 
thereon. Your responsibilities include acknowledging to us in the representation letter that (1) you are 
responsible for presentation of the supplementary information in accordance with GAAP; (2) you believe 
the supplementary information, including its form and content, is fairly presented in accordance with 
GAAP; (3) the methods of measurement or presentation have not changed from those used in the prior 
period (or, if they have changed, the reasons for such changes); and (4) you have disclosed to us any 
significant assumptions or interpretations underlying the measurement or presentation of the 
supplementary information. 

 
You agree to assume all management responsibilities for financial statement preparation services and any 
other nonattest services we provide; oversee the services by designating an individual, preferably from 
senior management, with suitable skill, knowledge, or experience; evaluate the adequacy and results of 
the services; and accept responsibility for them. 
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Engagement Administration, Fees, and Other 

Our fees for the April 30, 2020 audit will be as follows: 
 

Audit $ 26,000 

TIF Compliance Opinion    700  

 $ 26,700  
 

The Village agrees that during the term of this agreement and for a period of twelve months thereafter, 
the Village shall not solicit, or arrange an employment contract with personnel of Lauterbach & Amen, 
LLP. Violation of this provision shall, in addition to other relief, require the Village to compensate 
Lauterbach & Amen, LLP with one hundred percent of the solicited person’s annual compensation. 

 
We appreciate the opportunity to be of service to the Village of Hampshire, Illinois and believe this letter 
accurately summarizes the significant terms of our engagement. If you have any questions, please let us know. 
If you agree with the terms of our engagement as described in this letter, please sign below and return it to 
us. 

 
Cordially, 

 

Lauterbach & Amen, LLP 
LAUTERBACH & AMEN, LLP 

 
 

RESPONSE: 
 

This letter correctly sets forth the understanding of the Village of Hampshire, Illinois. 

By:    

Title:    



Route 72 and State Street 
Improvements

Village of Hampshire, IL

Presented By:

Timothy N. Paulson, P.E., CFM
Engineering Enterprises, Inc.

January 21, 2021



Presentation Overview

Project Timeline

Project Improvements

Project Schedule

Q&A



Project Timeline

 Project Initiation - 2013
 Village and Property Owner Meetings - 2013
Drainage Review - 2016
 Letter of Intent - 2016
 Preliminary Plans – 4/2021
 Village Utility Improvement Request – 7/2021
 Pre-Final Plans – 8/2021
 IDOT Response to Utility Request – 12/2021



Project Improvements

 Drainage Improvements
 Culvert Replacements

 Intersection Improvements
 Traffic Signal
 Crosswalks
 EVP

 Related Improvements
 Shared Use Path and Sidewalk
 Roadway Lighting
 Village Utilities



Drainage Improvements

Drainage Improvements
 Culvert Replacements
 Replace 3 Existing Culvert With 2 Culverts
 3 Box Culverts Side by Side

 Sized to pass the 50 year flow event
 Roadway does not Overtop in 100 year Event
 Currently Overtops in Events less than 10 Year Event

 10, 50, 100, & 500 Year Base Flood Elevations do 
not Change in Channel Up or Down Stream



Drainage Improvements



Intersection Improvements

 Intersection Improvements
 Traffic Signal
 Replace Temporary Signals with Permanent Mast Arms

 Turn Lanes
 Same Geometry as Existing

 Crosswalks
 South and East Legs

 Emergency Vehicle Preemption
 Fire Protection District Participation



Intersection Improvements



Related Improvements

 Related Improvements
 Shared Use Path
 South Side of Route 72
 From Schmidt to SE Corner of Intersection

 Sidewalk
 North of 72 on East Side of State
 Intersection to Existing 

 Roadway Lighting
 Bring up to Current Standards

 Village Utilities
Water Main and Sanitary Sewer



Related Improvements



Project Schedule

 Intergovernmental Agreement –TBD
 Project Letting – Target June 2021
 Project Award – Target Aug/Sept 2021
 Construction - Target Fall 2021



Q&A

Timothy N. Paulson, P.E., CFM
Senior Project Manager
Engineering Enterprises, Inc.
tpaulson@eeiweb.com
(630) 466-6727



Village of Hampshire 
234 S. State Street, Hampshire IL 60140 

Phone: 847-683-2181    www.hampshireil.org 
 

Agenda Supplement 
TO:    President Magnussen; Board of Trustees 
FROM:   Josh Wray, Assistant to the Village Manager 
FOR:   Regular Village Board Meeting on January 21, 2021 
RE:    Building Department Transition and Regular Report 
ATTCH’D  Figure 1 – New Home Permits 2020 
   Figure 2 – Number of Permits Applied For by Type 

Transition Report 
Background: On September 17, 2020, the Village Board authorized Village Manager Hedges to 
negotiate an agreement with SAFEbuilt, Inc. for building department services. Since then, staff 
has worked with SAFEbuilt to transition the daily operations, including taking over the 
outstanding inspections for all new home permits previously issued by B&F. 

Highlights: 
• The backlog of permits was quickly reduced (see Figure 1). 
• The new online permitting system, Community Core, was launched. 
• Plan review time has dropped from 7.01 days to 4.53 days. 
• The Village now has responsive, on-demand, scalable service. 

One special note is that the Village’s contact with Ryan Homes recently send us a message 
complimenting the transition and the quality of SAFEbuilt’s service. “They are a pleasure to 
work with. They are professional, courteous, and experts at their trades. Their expectations are 
clear, and this allows me to focus on my job of building a safe house that meets all the codes.” 

Regular Report: The late fall and winter saw an overall decrease in permit applications, which 
is to be expected because of the change in weather. Aside from regular permit activity, two large 
commercial projects are in different stages of the permit process: 

• Thornton’s (fuel station) – nearing final inspections for a Demolition permit for old 
buildings on site. 

• BEK (logistics company) – received a New Commercial Building permit; a Fire 
Sprinkler System permit application is under review. 

  



Chart 1 

 

Chart 2 































Village of Hampshire 
FY 2021-2022 Budget Calendar 

January 25, 2021 Budget Kickoff Meeting with department heads. Budget memorandum 
and worksheets transmitted.  

February 3, 2021 Departments discuss budget progress with Village Manager & Finance 
Director. 

February 8, 2021 Department budgets due to Finance Director 

February 18, 2021 Village Manager & Finance Director meet with Police & Public 
Works to review budget requests. 

Police – 11:00 AM 
Streets – 1:00 PM 
W/S – 2:00 PM 

February 25, 2021 Complete initial draft of the budget 

Week of  
March 1, 2021 Staff presentation of draft budget to Finance Committee (agenda to 

include Working Session of Village Board) 

March 15, 2020 Reserved for 2nd Finance Committee meeting (and working session of 
Village Board), if necessary. 

March 18,2021 Presentation of Tentative budget to Board and scheduling of Public 
Hearing 

March 19, 2021 Tentative budget available for public inspection 

March 22-25, 2021 Public Notice appears in newspaper 

April 1, 2021 Village Board Meeting – Public Hearing for budget 

April 1, 2021 Village Board Meeting – Board approves budget by ordinance 

April 7, 2021 Posting of total compensation package per Public Act 97-609 

Week of  
April 26, 2021 File budget with Kane County Clerk 
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